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FAQ – Frequently Asked Building Use Application Questions
“Who does this apply to” Questions
Who’s required to fill out a Building Use Application?

Everyone!  That is, anyone who wishes to use the church to host an event, activity, meeting, etc., regardless of their affiliation with the church or their intended use of the building is required to fill out a Building Use Application.
Why do I have to fill out an application?

This application was approved by the Trustee Committee in April 2010 as a means of tracking, assessing, and assigning appropriate values to groups and individuals who wish to use church property.

Yeah, yeah… but I don’t have to fill out an application… right?

Wrong!  If you’d like to use the building, the Trustees require you to fill out a Building Use Application regardless of your affiliation with the church.

Application Pick-up & Return Questions
Where can I find a blank Building Use Application?

Application’s can be found in the church office during regular office hours, in church foyer, or online at www.AuburnUnitedMethodist.org.

Where do I return my application to?

Application’s can be hand delivered to our Church Secretary during regular office hours, placed in the Trustee mailbox found in church foyer, send via postal mail, or by scanning the application as a PDF file and email it to us.
Can I send my application by email?

Our application requires a signature.  Signed applications can be mailed via the postal service, hand delivered, or scanned as a PDF file and emailed to us.

Does my application need to be signed?

Yes!  Typed “signatures” are not acceptable.  Reviewing your signed application will only begin when we receive your full rate payment (if required) and all of your required documents, which are noted on the application.

Timing Questions

When can I submit an application for my event?

The sooner the better!  However, submitting an application a minimum of two weeks in advance of your event is appreciated.

How do I know if the space I’d like is available?
Start by going to www.AuburnUnitedMethodist.org to see our calendar of events, or contact our Church Secretary for more details.
How long does it take to approve or deny an application?

Reviewing your signed application will only begin when we receive your full rate payment (if required) and all of your required documents, which are noted on the application.  From that time, please allow 5-10 business days for a response.
How often do I have to fill out a new application?

Information can change in a year’s time.  Groups that use the building regularly are asked to re-submit a new application annually, or if there’s a significant change in the nature of your event.
When is “annually”?

Annually is based on the date your application was approved.

Can I cancel or reschedule my event?

Yes and Yes!  To reschedule start by going to www.AuburnUnitedMethodist.org to see our calendar of events, then simply contact our Church Secretary for a new date or time.  If you’d like to cancel your event please contact us as soon as you’re aware so that your reserved space can be offered to other groups.

General Questions

Can I have a party at the church?  …play music?  …hire a DJ? …allow dancing?

Yes, yes, yes, and yes!  Birthday parties, reunions, anniversary parties… all of these are welcome at our church!  We merely ask that your celebration be courteous to other groups and that you adhere to our regulations.

What if my event changes from one kind of event to another?

Our application is designed to help us understand each specific event.  If the nature of your event changes, we ask that you contact the church.

Do we really need to submit a certificate of insurance and/or our “child safe” policy?

Yes!  If your group is insured or has a policy that addressed child abuse prevention you’re required to submit both with your signed application.
Fees & Discount Questions
Are there discounts for members of Auburn United Methodist Church?

Yes!  Standard discounts are available, however, members who use the building for qualified discretionary activities are asked to make a minimum per-use donation to defray custodial and utility costs.

Does the “Contact Person” really need to be a member of AUMC to receive a discount?

Yes!  While a member of Auburn United Methodist Church may be a part of your group, if they don’t honestly represent your group we ask that you note the appropriate contact person on your application.

Are there other discounts available?

Yes!  Standard discounts are available for 501(c)(3) Non-Profit organization and for church functions.  Please see the application for more details.

Does it cost extra to ask the church to set up the room in a certain way?

No.  There are no additional fees to set-up tables & chairs and for other reasonable set-up requests.  Please attach a hand-sketch or a written note stating your specific request to your signed application when you turn it in.

Can I direct my fees/donations to a designate fund or to a committee at church?

Fees and donations given to the church, in conjunction the Building Use Application, are already assigned to a designated fund.
“What type of group am I?” Questions
What type of group is my group?

Applicants are divided into four major groups.  Please read the descriptions noted below.  If you have further questions, please contact our Church Secretary; 

■ 501(c)(3) Non-Profit – As defined by section 501(c)(3) of the Internal Revenue Code, including a valid tax identification number that’s issued through New York State or the Federal Government
■ Church Member Activity – Discretionary activities of an Auburn United Methodist Church member that does not further a profitable enterprise
■ Church Functions – Activities that are recognized by the Administrative Board, involve in District or Conference activities, or otherwise directly support the mission of the church.

■ Contributing Guest – Activities that do not qualify in one of the other groups, and/or an activity that in some way furthers a for-profit enterprise
For-Profit Enterprise and Fund-Raiser Questions
What is a “for-profit enterprise”?
In general, a for-profit enterprise is any activity that solicits money with the intent of creating a profit for one person, a small group of people, or a business.

Is a fund-raiser considered a “for-profit enterprise”?

No.  Benefits that intend to defray medical bills, provide disaster relief, or in general, promote positive non-profit charitable giving activities are not considered “for-profit enterprises”.  Please note your group as a Contributing Guest, and then include a letter with your signed application explaining the nature of your fund raising event.
For Groups that are NOT 501(c)(3) Non-Profit’s, but…
The following questions start with the statement, “We’re not a 501(c)(3) Non-Profit …”
…but we’d like to have a fund-raiser / benefit.  Are we a “for-profit enterprise”?

No.  Please note your group as a Contributing Guest, and then include a letter with your signed application explaining the nature of your fund raising event.
…we’re NOT a fund raising activity, and we do NOT collect dues / fees.   So what are we?
Many groups that wish to use our building are not 501(c)(3) Non-Profit’s, are not Church Function’s, and they don’t fund-raise as their primary function.
Members of the Auburn United Methodist Church may still be eligible to receive standard discounts for their Church Member Activities.  Please include a letter with your signed application explaining the nature of your event.
All other groups are considered Contributing Guests.
…we’re NOT a fund raising activity, but we DO collect dues / fees.  So what are we?
Some groups that are not 501(c)(3) Non-Profit’s or Church Functions regularly collect dues.  The money collected is used to purchase items for the group, but as a rule, it’s not used to generate a profit (as defined under “for-profit enterprise”).
Members of the Auburn United Methodist Church may still be eligible to receive standard discounts for their Church Member Activities.  However, under these circumstances organizers are strongly encouraged to make a minimum per-use donation to defray custodial and utility costs, and to attach a letter with your signed application explaining the nature of your event.
All other groups are considered Contributing Guests.
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